Date: DATE




To,
The Director
CC: The General Manager
Padma Textiles Limited.
House # 458 (3rd Floor), Lane # 8
DOHS, Baridhara, Dhaka-1212


Subject: Application for increasing Mobile Allowance.


Dear Sir,


With due respect, I would like to state that I have been working in Padma Textiles Limited for the Your Department department since Date. I have been carrying out my responsibilities with my best effort, now I need to increase mobile bill allowance.

Previous Mobile Allowance: Previous Mobile Allowance. Taka

I would be sincerely grateful if you kindly consider and approve this request.






	


Sincerely yours,
Your Name
Your Designation
Your Department
ID Card No : Your ID Card No
Date of Joining : Date of Joining


